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Ily1aH MHAMBUAYAJIBHBIX 3aHATHH
CraHOBNIEHHE W Pa3BUTHEC TMEJArOTHYCCKON pabOThl KaK CpeacTBa mMpolecca
pa3BUTHS HAYyYHOTO 3HAHHS, COBPEMEHHOE COCTOSIHHE JIaHHOW MNPEIMETHOU
obmacTu.
OO611ast METOI0JIOTHSI HAYYHOTO TBOPYECTBA.
CrpykTypa paboThl U PYHKIIUHU €€ JIEMEHTOB. DTalbl IOJATOTOBKH.
JlesTeTbHOCTh aCCUCTEHTA-CTakepa, Mo pabore Han pedepaToM, ydacTHE B
HAyYHO-TIPAKTUYECKUX KOH(PEPEHIUAX, CaMO0Opa3oBaHHUeE.

[InanupoBaHue, opraHu3aiis U MpoBeJeHUEe padoT Mo MOJAroTOBKE pedepara.

PykoBoaure b NPAKTHKH OT Kageapbl:

- COIVIACOBBIBACT IPOrpaMMy IIPAKTUKA M KaJCHIApHBIE CPOKU €€
IIPOBEICHNUS,

- NPOBOJUT HEOOXOJMMBIE OPraHU3ALMOHHBIE BCTPEUYHM IO BBIIOJIHEHUIO
IpOrpaMMbl MPAKTUKU: POBOJUT YCTAHOBOYHOE COOpaHue, Ha KOTOPOI coo01aeT
O CpPOKax MpaKTHKH, €€ LEeJIX M 3aJa4ax, 3HAKOMUT C IPOrpaMMOM NPAKTUKH,
(dbopMaMu OTYETHON JOKYMEHTAIHH;

- OpraHu3yeT 3aKJIIOUHUTENIbHOE cOOpaHue, Ha KOTOPOM MOJABOAUT HWTOTH
IIPAKTUKH, J€JAET KAUECTBEHHbBIN aHAIIN3 €€ PE3yJIbTaTUBHOCTH;

- ompeAensieT IUIaH-TpaQuK TMPOBEACHUS TMPAKTUKH, PEXKUM pPabOThI
ACCHUCHUTEHTA-CTaXXeEPA, OCYIIECTBISAECT CUCTEMATUYECKAN TEKYIIHM KOHTPOJIb X0Ja
MPaKTUKH;

- OKa3blBaeT IIOMOIlb, CBA3AHHBIM C IIPOXOXKICHUEM IPAKTUKA U
oopMIIEHUEM OTYETHOM TOKYMEHTAIUU;

- BHOCHT MNPEIJIOKEHUS 110 COBEPIICHCTBOBAHMIO IPAKTUKH, BBICTYNAET C
OTUYETOM O MPaKTUKE HA 3acCeAaHUM KadeIphl.

OT4YeTHOCTH 10 NPAKTUKE

3a mepuox MPOXOXKACHUS TMPAKTHUKKA ACCUCTEHT-CTaXKEpP TOTOBUT U

NpeAcTaBisgeT Ha Kadeapy CleAyloliue OTYETHbIE JIOKYMEHTBI, 3aBEpPEHHbIC

NOAIHUCHIO PYKOBOIMTECIIS IIPAKTHUKHU.



— OT3bIB PYKOBOAUTCIIA IIPAKTUKHU O pa60Te ACCHUCTCHT-CTAXCEP.
— OTYCT O pa60Te B IICpHOJ IPAKTHUKH,

— JIHCBHUK IIPAKTHKH,

B oTuere NMPaAKTHUKE I0JI2KHO OBITH OTPAKCHO CIICAYIOIICC:

[—

. Buzpl paboT, BHINOTHEHHBIE aCCUCTEHT-CTAXEPOM B MEPUOJI TPAKTUKH.

2. IlepedyeHp U TEMATHKA MOCEHICHHBIX JICKIMN W MPAKTHYECKUX 3aHSATUN
npenojaBarenei kageapsl.

3. Tematuka u KpaTKuil aHaidM3 Yy4eOHBIX 3aHITHH, CAMOCTOSTEIHHO
IIPOBEJEHHBIX ACCUCTEHTOM-CTA)KEPOM B XOJ€ MPAKTUKH.

5. JImunocTHO-TIpo(heccuoHaNbHBIE U3MEHEHUS, MPOU3OLIECIIINE 32 BPEMs
MPaKTUKH.

6. IIpodeccuonanbHble 3HaHUS U HABBIKH, [TOJIyY€HHBIE B X0/1€ IPAKTHUKHU.

7. TpyaHOCTH, BOBHUKIIIME B XOJE MPAKTUKHU.

8. OueHka cOOCTBEHHBIX MEPCIEKTUB MPOPECCUOHATBHOTO PA3BUTHS.

9. Kakue npodeccronanbHble KOMIETEHIIMM IPUOOPENT aCCUCTEHT-CTaXKEP B

X0A€ MPOXOKIACHHUA ITPAKTUKH.

CIIOCOBbI 1 ®OPMBI TIPOBEAEHUSA ITPAKTUKHU

Crioco6 npoBeAeHUsI TPAKTUKU: CTAal[MOHAPHAsL.

@®opMbI IPOBEICHUS TPAKTUKU:

OCBOCHHME HA IPAKTUYECKUX 3aHATHUSAX W CAMOCTOSATEIBHO METOJUKH
IPOEKTUPOBAHUS U IPOBEJEHUS Y4eOHOTO MpoIiecca;

NPOBEAECHUE MPAKTUYECKUX 3aHITUM CO CTYAEHTaMH TI0J KOHTPOJIEM
BEIYLIETO MpEnojiaBaTeis Mo PeKOMEHIOBAaHHBIM TeMaM Y4eOHBbIX JUCLUHUIUIMH B
MEpUOJ 10 Hayasaa U BO BpEMs NPAKTUKH;

NPOBEAECHUE JIEKIMIA B CTYACHYECKHX ayAUTOPHUSIX TIOJ KOHTPOJIEM
BEYLIETO MPENOAaBaTelIs.

OcBoeHue oOyyaromuMcsl MPOTpaMMbl MPAKTUKK TPEANoiaracT U3y4deHUe
MaTepuajgoB NPAKTUKU Ha ayJUTOPHBIX 3aHSATHSX M B XOJE CaMOCTOSITEIbHOM

paboThl. AyIUTOpPHBIE 3aHATHS MPOXOASIT B (QopMe MNPAKTUYECKUX 3aHATHIL.



CamocTosiTenbHas paboTa BKIIOYAET Pa3HOOOpPA3HBIA KOMIUIEKC BUIOB U (opM
pabOThI 0OYJArOIITUXCA.

JUist  TOCTM)KEHMsI TOCTaBJICHHBIX Ielel HeoOXOAMMO BHHUMATEIBHO
O3HAKOMUTHCS C Hacrosimed pabodeil mnporpammoit aucuuiuinHel. Criemyer
oOpaTuTh BHUMAaHHE Ha CIHUCOK OCHOBHOM W JOTOJHUTEIBHOW JIUTEpaTyphbl, Ha
npenjaraemMble  pecypchl  MH(OPMAIMOHHO-TEICKOMMYHUKAIMOHHON  ceTu
WNuTtepHer. Ota wuHbopmarus HeoOXoAWMa JUIsl CaMOCTOSITEIBHOW  pabOoThI

oOyJaromierocs.

3aganus VI NPAKTHYECKUX 3AHATHI:

- IOJArOTOBKA aCCUCTEHTOM-CTAaKEPOM BBICTYIUIEHUH IO TEMaM 3aHATHH,
OIMCaHUeE LIEJIN U 3a7a4

- IOJArOTOBKA JUCITYyTOB, JUCKYCCUM, HAYYHBIX JOKJIAJ0B 0 TEMaM

- ZIeJioBasi urpa: pabota acCUCTEHTa-CTaXkepa B rpyIax 1o pa3padboTke
3TANoOB JOCLUEHUYECKON pabOThI C apTUCTOM

- MO3rOBOM WITYpM «/nes npoexkra»

- pa3pa0oTKa 1jien COOCTBEHHOTO aBTOPCKOI'O MPOEKTa KYJIbTYpPHO-
JIOCYTOBOM MPOTPaMMbI U pa3paboTKa ero KOHIIEHIUN

- MOATOTOBKA MPE3CHTALUN

NMHHOBAIINH B npoBeeHUN 3aHATHIA:

- aKTUBHBIE METOJIMKH NPOBEAECHUS 3aHITHIL: TUCITYThl, JUCKYCCHUN, MUHU-
KOH(pEepeHITUN

- IEJIOBBIE UTPBI

- MO3TOBOM IITYPM

- UITPOBOE MOJENMPOBAHUE ITPOECKTOB

- IpaKTU4ecKue Jaboparopun

- HCIIOJIb30BaHNE KOMIIBIOTEPHBIX TEXHOJIOTHI, paboTa C UHTEPHET-

pecypcamu, paboTa ¢ ayiuo ¥ BHICO-pPeCypcamu



- CIIOHTAaHHBIC MHHOBAIIUU: MICAAIOTUYCCKAA pA3MHUHKA, SKCIICPTHBIC

TPYIIIbI, AaHAJIA3 KOHCIIEKTOB.

CamocrosiTesibHAs padoTa 00y4arumuxcst

CamocrosiTenpHast paboTa 00y4arOIMUXCsl BKIIOYAET B Ce0S TaKWe BHUIBI H
(GOpMBbI KaK: KOHCIEKTHPOBAHHE HM3y4aeMOU JHMTEpaTyphl, aHAIN3 TOJYYECHHOTO
MaTepuana, WHPOPMAIUU, MPOXOKIECHWE TPAKTUKA B KadeCTBE AaCCHCTCHTA-
IperoiaBaTelis, MOATOTOBKA OTdYeTa Mo mnpaktuke. s Oomee yrmyOreHHOTO
U3YYCHHUS TEMbl 3aJlaHus JJIi CaMOCTOSITEIBHOM pabOThl PEKOMEHIYeTCs
BBITIOJTHATH MapajlIeIbHO ¢ M3YYCHUEM JTaHHOW TeMbl. [Ipu BBHIMOTHEHUH 3adaHUi
JUTSI CAMOCTOSITEIILHOM pabOoThI 1O BO3MOXKHOCTH CJIENYET UCIOIb30BaTh HATJISAHOE

MNpCaACTaBICHUC MaTCpHraJia.

HOI{FOTOBKa K IPAKTHYC€CKOMY 3aHATHIO

[Ipy 1DOArOTOBKE K MPAKTHUYECKOMY 3aHATUIO M paboTe BO BpeMs
IPOBEACHUS IPAKTUYECKOTO 3aHATHS CielyeT 0OpaTUTh BHUMAHUE Ha CJEIyIoIIne
MOMEHTBI: Ha MPOLIECC NPEIBAPUTENBHON MOATOTOBKM, Ha paboTy BO BpeMs
MPAKTUYECKOr0 3aHATHSA, OOpaOOTKY MOJIYYEHHBIX pEe3yJbTaToOB, HCIPABICHUE
IIOJIYYEHHBIX 3aMEYaHUMN.

IIpenBapurenbHas NOATOTOBKA K NPAKTUYECKOMY 3aHSATHIO 3aKIIOYAETCA
B U3YYCHUM TEOPETUYECKOI0 Marepuajla B OTBEACHHOE I CaMOCTOSATEIIBHOU
pa®oThl BpeMs, O3HAKOMJICHHE C HWHCTPYKTUBHBIMM MaTepuajaMu C IeJIbIo
OCO3HAHMS 33/1a4 NPAKTUYECKOTO 3aHATHS.

Pabota Bo Bpems poBeACHHSI TPAKTUYECKOTO 3aHITHSI BKIIFOUAET HECKOJIBKO
MOMEHTOB:

BBITIOJIHEHHE BCEX BUJOB pa0dOT, MPEAYCMOTPEHHBIE TPOrpaMMOil IPAKTUKH;
MOCEUIEHUE KOHCYAbTAIIMU NIEIaroroB KypyupyoImux NeAnpakTuky kadpeap;
W3YYEHUE CTYACHYECKUX TPYNIl, B KOTOPOH MPOXOAUT NEAATOTMYECKYIO PAKTUKY;

MMPOBOAUTDH IMCUXOJIOTO-TICAATOTHYCCKYIO TUAIrHOCTHUKY CTYACHYCCKOI'O KOJUICKTHBA,



PYKOBOACTBOBATHCA 06IHCH€HOBGH€CKOﬁ HPaBCTBCHHOCTBIO MU HC IPUYKUHATL BpCaa
CTyACHTAaM BO BCCX BHUAAX HeI[al“OFI/IIIGCKOﬁ JACATCIBHOCTH,

MOAYUHATHCA IIpaBUJIaM BHYTPCHHCTO pPacCliopsAaaka y‘—IC6HOFO 3aBCACHUS, B
KOTOPOM IIPOXOOUT IIPAKTHKA,

BBITIOJIHATD PACIIOPAKCHUA aIMUHUCTPALINN U pYKOBO,Z[HTCHeﬁ IIPpAKTUKH.

OOpaboTka, 0000IIEHHE  MOJIYYEHHBIX  PE3YJbTaTOB  MPOBOAUTCS
OO0yJaromMMHCS CaMOCTOATEIBHO WM IO PYKOBOACTBOM MpernojaBarens (B
3aBHCHUMOCTH OT CTEMEHU CJIOKHOCTU IMIOCTaBICHHBIX 3aaa4). B pesynbrare
odopMmIiIsieTcss UHAUBUAYalbHBIM oTueT. [loaroroBnenHas kK ciaaye Ha KOHTPOJb U

OLICHKY paboTa caeTcs nmpenogasarento. @opmMa OTYETHOCTH - TUCbMEHHAS.

KoncnekTupoBanue usy4aeMoi JUTEpaTyphbl, AHAJTUTHYCCKUI 0030p HOBOI
JIUTEPATYPHI 110 U3y4aAeMOil TeMe

KoHcniekTupoBaHnue  HM3ydyaeMOM  JUTEpaTypbl  BKJIIOYAeT B ceOs
IIPEABAPUTEIBLHOE IIPOYTEHUE U 3alIMCh OCHOBHBIX IIPUHLUANMAIBHBIX IOJIOKEHUE
M3y4aeMbIX TEKCTOB, IUTUPOBaHUE HarOosIee 3HAYUMBbIX MBICJIEH aBTOpa.

AHanuTudeckuii 0030p HOBOM JIUTEPATYPhI CBSA3aH C AHAIU30M KYPHAJIbHBIX
cTaTel, KOTOpble HEMOCPEACTBEHHO KAacaloTCid HM3y4yaeMOM TeMbl, HO HE ObLIM
IIPEACTABICHBl B OCHOBHOM W JIONOJHUTEIBHOM JUTEpaType NO IPUYMHE HX
HETIOCPEJACTBCHHOW TmyOJMKanuk. Takod 0030p IMO3BOJISIET OO0ydYaroIeMycs
IPOSIBUTH CAMOCTOSITEJIBHOCTh B BBIOOPE MCTOYHUKOB, KOTOPBIE, IO €r0 MHEHHUIO,
HanOoJIee MOJTHO OTPAXKAIOT TEMY B COBPEMEHHBIX MyOJMKaUAX. AHATUTHYECKUI

0030p MPOBOJUTCS KaK B YCTHOH (hopMe, TaKk U B MUCbMEHHOU (opMme.

IToaroroBka k caaude 3auera

K cnaue 3adera HE0OXOIMMO TOTOBUTHCS IEJICHANIPABICHHO, PETYISIPHO,
CUCTEMAaTUYECKM W C TMEPBBIX JHEW TMPOXOXKACHUS TpakTuku. IlombiTku
MTOATOTOBUTH HAKaHyHE 3a4eTa, KakK M[pPaBWIO, IMPUHOCAT HE CIUIIKOM
YIOBIIETBOPUTEIIbHBIEC PE3YJIbTATHI.

[Ipy moaroroBke K chadye 3adera cieayeT oOpaTuTh BHUMaHHE Ha



BBIIIOJIHCHUC ITPAKTUICCKHUX BaI[aHI/Iﬁ Ha OCHOBC TCOPCTUUICCKOT'O MaTcpuralia.

Ilepeuennb yueOHoI1 1uTepaTypbl U pecypcoB cetu « AHTEepHET»

OcHoBHas JIUTEpaTypa

1. XKapkoB A.Jl. Teopust U TEXHONOTUS KYJIbTYpPHO-IOCYTOBOM NIE€ATEIBHOCTH:
Vuyeonuk. — M.: MI'HK, 2018.

2. Kapxopa JI.C. Opranuzanus JIeATCTBHOCTH YUYPEKICHUNW KYJIBTYPHI:
VYyeonuk. — M.: MI'YKH, 2010.

3. XKapxos A.Jl. [IpoarocupoBaHue 1 MOCTaHOBKA LIOY-NPOrpaMM: YUYeOHUK. —

M.: MI'VKU, 2009.

JlonoTHUTEIbHAS JIUTEPaTypa

1. besyrnoB WN.I. OcHOBBI Hay4HOro wuccienoBaHus: yueb. mocooue./ W.I.
besyrnos, B. B. Jlebenuackuii, A. U. besyrmoB. — M.: AkamemMudeckuit
npoekT, 2008.

2. bongun A.Il. OcHOBBI HAyYHBIX MCCIICIOBAHMMN: YICOHUK JJIS CTYI. YUPEHKI.
BoIcHI. TIpod. 06p. / A. I1. bonaun, B. A. MakcumoB. — M.: Akagemus, 2012.

3. XKapkos A.Jl. [IpogtocupoBanue U MOCTaHOBKA MIOY-TIPOTpaMM. Y UeOHUK. —
M., MI'VKH, 2009.

4. XKapko A.Jl. Teopust 1 TEXHOJOTUS KYJIbTYPHO-IOCYTOBOUM J€ATEIbHOCTH.
Vuebnuk. — M., MI'VKU, 2007.

5. XKapkoB A.Jl. TexHomorusi KyJIbTypHO-IIOCYTOBOM JESITENbHOCTUH. M.:
[Tpoduznar, 2002.

6. KynsrypHo-nocyrosas aestenbHocTh. YueOHuK / Ilon pen. A.Jl. XKapxoga,
B.M. UmxnkoBa. — M.: MI'VK, 1998.

7. Ckoxk I'b. Kak mpoaHanu3upoBaTh COOCTBEHHYIO M€Iaroru4ecKyro
JIeATeIbHOCTh: Y4eOH. Tmocobue mua mpenomaBarenedn / Ot. Pen.

FO.A KynpssueB — M.: [lenaroruueckoe o6miectBo Poccun. 2000.



8. ®okun IO.I. Teopust u texHomorusi oOyuyeHus. JleATeIbHOCTHBIN MOAXOA:
ydueOHOe mocoOue s CTYACHTOB BY30B, OOYy4YalONIUXCS MO CIHel. —
[Tenaroruka u ncuxojorus; - [lenaroruka / FO.I. ®okun. — 3-¢ uzm., ucrnp. —
M.: M3narenbckuii neHTp «Akagemus», 2008. — 240c.

HHTepHET-peCcYpChl, COBPEMEHHBIC HDOd)GCCI/IOHaJILHBIC 0a3nl JaHHBIX H

I/IHd)ODMa[II/IOHHI)Ie CIIPaBOYHBIC CUCTCMBI

http://www.consultant.ru/ - cnpaBouHo-tipaBoBasi cuctema «KoHCyIbTaHT

IIJTFOC»

https://elibrary.ru/ - Hayanas snextponHast OnOimoreka

11.ITepevyenp NHPOPMAMOHHBIX TEXHOJIOTUH
IIpu  ocymiecTBieHHMM  OOpa30BATEILHOTO  Mpollecca  UCIOIb3YeTCs
ciacayromcc JIMOCH3NOHHOC ITPOIrpaMMHOC obecrieueHue:
OnepanuoHHbIEe CHCTEMbI:
— Windows 7 Professional
ITaker opucHBIX IporpamMmm:
— ABBYY FineReader 14 Business 1 year (Per Seat) Academic
— Microsoft Office 2016 Outlook
— Microsoft Office 2016 Word
— Microsoft Office 2016 Excel
— Microsoft Office 2016 PowerPoint
— Microsoft Office 2016 OneNote
— Microsoft Office 2016 SharePoint
— Microsoft Office 2016 Microsoft Teams
— Microsoft Office 2016 Access
— Microsoft Office 2016 Publisher
— 1C:VYauBepcurer
— VYuebnsie miansl BO u VII BITO

AHTHBHMPYCHBbIE IPOTPAMMBI:


http://www.consultant.ru/
https://elibrary.ru/

— Kaspersky Endpoint Security

HApyroe 110O:

— Mozilla Firefox

HpI/I OCYHICCTBIICHHUHA O6pa30BaTCJII>HOI‘O mponecca II0 AUCHUILINMHE

HCIIOJIB3YIOTCA 3JICKTpOHHO-6I/I6JII/IOT€‘IHBI€ CHUCTCMBI:

DnekTpoHHO-0MOIKOTeUHas cucTeMa «Jlauby: https://e.lanbook.com/

DnekTpoHHO-0nOMMoTeuHas cucreMa «PykoHT» https://rucont.ru/

OnexrpoHHas Oubnuoreka «FOpaiT»

https://biblio-online.ru/

DOnexkTpoHHO-0MbMmoTeyHas cuctema «bubdbamopoccukar

http://www.bibliorossica.com/

Hayunas ANEKTPOHHAs oubnuoreka:

https://elibrary.ru/projects/subscription/rus titles open.asp

CocraButens: XKapkoBa A.A., TOKTOp MeAaroruueckux Hayk, mpodeccop.
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